Londonderry Primary School – Accessing pupil work from home
1. Logging into your child’s “Google Classroom” – this is where you will find their online work.
Open the internet and Google “My School Login”.
The following screen will appear. Enter your child’s Username and Password.

Some may see a message which you must accept.
You will now see your child’s My School page. Click on the green “My Links” button.

Click on “Google Classroom”. You may have to hit the arrows to find the Google Classroom icon.

It will now ask you to sign into your organizational account. Type in your MySchool username with
___________ @c2ken.net after it and then the password you used to log into your MySchool page.
See the example below. Then click “Sign in”.

You may have to click continue if you are asked to verify it is you and that is it! You are in Google
Classroom!

2. How to use “Google Classroom”
You will now see several classrooms which have been set up for your child. These classrooms
contain activities for pupils to complete over ONE WEEK. There will be a classroom containing
Numeracy work and a classroom containing Literacy work. Some teachers may also extend work and
have further classrooms set up for World Around Us or other projects.
Firstly, click “Join” to join each classroom.

You can then enter a room by clicking on the title of that room.

To move in and out of your classrooms, click on the hamburger menu
at the top left of the
screen and the following options will appear. You can click on “Classes” again to view all classes.

When inside a classroom note the words at the top of the classroom STREAM – CLASSWORK –
PEOPLE. The teacher might have left a message for pupils on the STREAM page but the best way to
see all your work/assignments for the week is to click on CLASSWORK!

Here you will see a list of all your activities for the week. Simply click on the name of each piece of
work to expand it so that your instructions, links, documents etc. can be viewed. You can also click
on “View Assignment” at the bottom corner if you want to see the instructions etc. in a larger
screen.

Follow the instructions left by the teacher in each assignment and try your best to complete what
you can.

3. Sending things back to the teacher.
You can also send things back to the teacher if requested. These can include documents or photos.
To do this click on “View Assignment” to open your assignment in a new window.

In the “Your Work” box click on “+ Add or create”. If you go down and choose “file” you will be able
to send a document or photo which you have already saved onto your computer.

Simply click on “Select files from your device”. Select the document or picture you want to share
from your computer and then click “Upload”.

Once it has uploaded, click on “Hand in” and it will be sent to the teacher.

When finished working in Google Classroom you must sign out – especially if you have several
children in your house accessing Google Classroom through the same device.
Sign out by clicking on the circled letter at the top corner of your screen. Then click on “sign out”.
Also close the internet window.

Note: If you have several children accessing Google Classroom from the same device – it can
sometimes direct them to the last Google Classroom that was opened even though you have used
a different child’s login. Please check at the top corner of Google Classroom to ensure it has
logged in as the correct child in your family. If you have any problems with this, a solution is to
clear your internet browsing data and try logging in again.

